
 

The Engagement Project 
Introduction to Copilot  

 
Overview 

 
Copilot is the online survey platform that allows you to measure learning conditions in 
your classroom. Once registered, you can access Copilot at any time via your phone, 
tablet or computer. (URL: copilot.perts.net) 
 
This introduction describes: 

1. Copilot’s privacy policy 
2. How to register classes in Copilot 
3. How to collect student surveys and receive reports 

 

Copilot Privacy Policy 
 

1. Student privacy: Students’ personal information is kept private, in accordance 
with the PERTS privacy policy. See perts.net/privacy for more information. If you 
would like to inform your students’ parents or your principal about the 
Engagement Project and Copilot, PERTS has created template letters that you can 
find at perts.net/engage in the outreach materials. 
 

2. Confidentiality of Student Responses: Students’ responses to questions are 
shown to teachers confidentially — they do not include students’ names. This is 
because if students knew that they could be identified, they might feel pressure to 
answer dishonestly. 
 

3. Teacher privacy: Unless you choose to share them, the only person who can see 
the reports for a specific class is the main contact for that class (the classroom 
teacher). PERTS encourages team members to share and discuss their reports in 
team meetings as they feel comfortable because it will help the whole team learn 
and improve. But sharing your individual class results is always optional. 
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Register Classes in Copilot 

 

Adding classes: 
1. Within two days of the Launch meeting, the team captain should invite all new 

team members to join the team. Each member must accept this invitation  in order 
to add classes to Copilot. 

2. On your team’s page, go to “Classes” and then click the plus sign on the right to 
add a new class. 

3. Fill out the fields using the Class Sign-Up Sheet (if you have a digital copy of the 
sign-up sheet, directly copy the text into Copilot). 

 
Note : Feel free to add as many classes as you’d like. You will receive a separate survey 
report for each class that you add. 
 

How to Collect Surveys and Receive Reports 
 

Once you register your classes in Copilot, it will provide you with a unique code for each 
class and simple instructions for administering the survey. 
 

Running the survey: 
 

● Explain the purpose and confidentiality of the survey to students. In order for 
you to receive valid results, it is essential that your students answer the survey 
measures honestly. Take time to explain the purpose of the Engagement Project 
survey to your students, emphasizing that: 

 
○ You want them to feel safe answering honestly. Their names will not be 

linked to their responses, and all of their responses will remain confidential. 
○ You care about their honest opinions, and their feedback will help you 

learn how to improve class.  
○ The survey asks about students’ gender and ethnicity because you want to 

make sure your class is a place where students of all races and genders 
can learn and grow.  

 
● Run the survey on Thursday or Friday so that your students’ answers include this 

week in class.  
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● Student must use a unique identifier:  It is important that students always use the 

same, unique identifier when taking surveys so that Copilot can track their data 
accurately over time. By default, the survey asks students enter “the name that 
you use to sign into school computers." If your students do not have unique 
usernames for school computers or do not know that username by heart, ask 
them to enter a different unique identifier, like a student ID number. If students do 
not enter a consistent unique identifier, your reports will not be accurate. 

 

Receiving Survey Reports: 
 
On the Monday afternoon  following your student survey, you will receive an email 
letting you know your report(s) are ready to view. You can find them in the 
“Reports” tab on your team’s page in Copilot. 
 

Reviewing Survey Reports: 
 

● As soon as possible after receiving your report(s), complete your Report Reflection 
to think through what you have learned (accessible on the same page as your 
reports in Copilot). 

● Bring a digital or printed copy of your report and Report Reflection to your next 
team meeting. 
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