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CELEBRATING OUR EDUCATIONAL ACHIEVEMENTS




The Honorable [Insert full name]
[Insert Street Address]
[Insert City, State Zip]
RE: Proclamation Request – National GEAR UP Week
Dear [Insert Title – Mayor, Governor] [Insert last name]:
For nearly two decades, the Gaining Early Awareness and Readiness for Undergraduate Programs (GEAR UP) grant has been providing low-income, minority, and disadvantaged students with the support and resources they need to go to college despite the challenges they may face in their communities. [Insert name of your GEAR UP program] currently works with [Insert names of the GEAR UP schools in the area] and serves [Insert number of students served by your program]. Enclosed, please find some information about the success of GEAR UP [Enclose a copy of the “GEAR UP by the Numbers” document and information about your GEAR UP program].
As you may know, September 23, 2018, signals the start of National GEAR UP Week. During this week, GEAR UP programs like ours will be hosting events to celebrate the success of our students, parents, staff, volunteers, partners, and communities. [Insert information about your plans for National GEAR UP Week]. 
In addition to these activities, we would ask that you draft a proclamation recognizing the hard work of [Insert name of your GEAR UP program] in [Insert your city/region]. We would frame this proclamation and display it prominently so that our GEAR UP community understands your commitment to GEAR UP. Enclosed, please find a sample GEAR UP Week proclamation [Enclose a copy of the National GEAR UP Week Proclamation Template].
Thank you again and please contact me at [Insert your contact information] if you have any questions about this request.
Sincerely,
[Your name]
[Your Title]
[Return Contact information]
